LOCAL PROJECT AGREEMENT (LPA)
COORDINATION REQUIREMENTS FOR PROCUREMENT OF CONSULTING
SERVICES

The following process is intended to comply with LPA requirements by ensuring
eligibility of planning activities utilizing Federal-Aid funds. Planning activities by
definition do not include findings required by National Environmental Policy Act
(NEPA), the acquisition of real property, or the management/oversight of construction
projects. Federal funds may include PL, SPR, STP, NHS, CMAQ or any other Federal-
Aid Program funds. In the event that the MPO, COG or sub-recipient intends to procure
consulting services utilizing federal funds to complete tasks outlined in the approved
Unified Planning Work Program (UPWP) or Rural Planning Work Program (RPWP), the
following steps must be adhered to in sequence in order to ensure federal participation in
the project:

STEP 1
o Ensure that the project is included the UPWP or RPWP
° Submit a draft scope of work in sufficient detail to determine that all work
elements are eligible under Title 23 USC
e Submit a draft advertisement that will be used in South Carolina Business
Opportunities (SCBO)
° Submit an internal estimate of the project cost
° Receive a notice to proceed from SCDOT to advertise the request for proposal
STEP 2
e Include the SCDOT and FHWA as non-voting members of the selection
committee
° Submit a recommendation to SCDOT for approval of the selected firm(s) with
documentation of the evaluation process
° Submit a copy of the negotiation process
° Receive notice to proceed from SCDOT
STEP 3
® Submit a copy of the draft agreement
e Receive final notice from SCDOT to execute agreement and initiate project

I hereby acknowledge that all procurement activities will follow the above
described steps. Any deviation for this process will jeopardize federal reimbursement for

the project.
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